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10th September 2018
Dear Parents/Carers

ABSENCE DURING TERM TIME
The school’s attendance policy states that the Headteacher cannot authorise family holidays during term-time and will, as a rule, state that leave for term time holidays will not be granted unless there are exceptional circumstances which might justify it.

If there are exceptional circumstances, you must contact the school office and request a holiday form, which is to be completed at least two weeks before the proposed leave.  A copy of this form can be downloaded from the school website.
A Fixed Penalty Notice will be issued to each parent for each child by the Wirral Council where any of the following occur:

· A pupil has 5 days or more unauthorised absence due to holidays in term time; or

· A pupil arrives late after the registers are closed (9.15am) on 10 or more separate occasions in any one term; or

· A pupil has had 5 or more days of absence in a period of no more than one term and the Local Authority has previously issued a warning letter giving the opportunity to improve attendance over a 15 day period.
This protocol is in line with the advice of the Local Authority.

Whilst we appreciate that holidays are more expensive during the holiday period, children need to be in school during term time in order to meet the high demands of the curriculum.
If you would like to discuss this matter further, please do not hesitate to contact me at school.

Yours sincerely, 

Mrs J Hall
Headteacher
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